MATERIAL TRANSFER AGREEMENTS
A Material Transfer Agreement (MTA) is a contract used to define the terms and conditions fort he transfer of unique or proprietary research materials and any derivatives.  

A MTA can address ownership, use, confidentiality, publication rights, rights to inventions and research results. 

“Unique or proprietary research materials” can encompass  reagents, drugs, monoclonal antibodies, animal models, cell lines, plasmids, DNA, chemical compounds, clones vectors, and more.

1. When transferring biological material from LSU Health Science Center:

a. Contact the Office of Technology Development 

b. Complete the institutional Material Transfer Agreement. The link to the instructions and agreement are below:

MTA Instructions:

http://www.lsuhsc.edu/no/administration/otd/MAT_Intructions.pdf
Agreement

http://www.lsuhsc.edu/no/administration/otd/MTA.pdf
c. Submit the agreement to the receiving institution requesting that they return four original agreements signed by the official signatory. Researchers are not allowed to sign MTA’s on behalf of the institution. 

d. After the receiving the four signed MTAs from the receiving institute, review the agreements.

e. Submit the MTAs to your business office for routing. 

f. Transfer research materials, only after you receive the fully executed MTA from the departmental business office.

2. When receiving an MTA for biological materials, remember researchers are not allowed to sign on behalf of the institution. Please follow the process below:

a. Acquire and carefully review an electronic version of the agreement. Send the electronic version of the MTA to your business manager. 

b. Your business manager will e-mail the agreement to the Offices of Research Services and Technology Development for their review. 

c. If revisions are required, it is your responsibility to negotiate amendments.  

d. When the MTA is reviewed and acceptable by both the sending and receiving institutions, print four copies of the MTA. 

e. Bring the MTAs to your business manager.  A yellow routing sheet will be attached and “sign here” flags will be placed on all signature lines and routed through the Office of Research Services.
f. Once the LSUHSC signatory has signed all four MTAs, the Office of Research Services will contact the business office. Make a copy and send all 4 originals to sending agency.  Request that they return 2 originals back to you with all signatures. 

g. You should receive a fully executed MTA with the biological material. Please send the fully executed MTA to the business office.

Further steps, protection and licensure, are beyond the scope of the business office and require direct communication with the Office of Technology Development.  Below is a link to LSU policies guiding technology development.

http://www.lsuhsc.edu/no/administration/otd/Policies.htm
Research Grant useful links:

(1)
From the School of Medicine:

http://www.medschool.lsuhsc.edu/research/docs/Guide%20to%20Research%20at%20LSUHSC%2012-08.pdf
(2) 
PDF document for new faculty about research in School of Medicine.

http://www.medschool.lsuhsc.edu/research/
(3)
Helpful Admin Information for completing grant applications

http://www.lsuhsc.edu/no/administration/rs/Helpful_Administration_%20Information.pdf
(4)
What to Route to Research Services for grant applications. On this page are links to:

a) Sample Letter of Intent to create Consortium.

b) Procedures for Processing Agreements & Contracts.

c) Templates for Clinical Trials & Research Agreements

http://www.lsuhsc.edu/no/administration/rs/GrantsContractsProcessing.htm
(5)
Office of Research Services which has links for Research Compliance Programs: 

a) HIPPA & Research Guidelines.

b) Institutional Review Board (IRB).

c) Institutional Animal Care and Use Committee (IACUC).

d) Institutional Bio-Safety Committed (IBC).

e) Radiation Safety.

http://www.lsuhsc.edu/no/administration/rs/default.htm
(6)
Research Resources and Funding Opportunities

http://www.lsuhsc.edu/no/administration/rs/Research_Resources.htm
(7)
Powerpoint Presentation on preparing NIH electronic grant applications

http://www.lsuhsc.edu/no/administration/rs/PI%20VERSION%20NIH%20Grants%20dot%20Gov%20electronic%20submission%20plenary_.ppt
