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Introduction



NIH’s Adoption of 
Common Forms for 
Biographical Sketch and 
Current and Pending 
(Other) Support by May 
25, 2025 
NOT-OD-24-163

NOT-OD-24-163: NIHs Adoption of 
Common Forms for Biographical 
Sketch and Current and Pending 
(Other) Support by May 25, 2025

- Will require the use of SciENcv to complete 

Common Forms and will produce digitally 

certified PDF(s) for use in application 

submission

- Will also require all Senior/Key Personnel 

to link their ORCID ID to their eRA 

Commons Personal Profile.

- This Notice is in place for all application 

types for due dates on or after May 25, 

2025.

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-163.html


Creating a 
SciENcv 
Account



Creating an Account

• The landing page for SciENcv is as follows: https://www.ncbi.nlm.nih.gov/sciencv/ 

• For NIH, you will use the eRA Commons button

https://www.ncbi.nlm.nih.gov/sciencv/


Creating an Account

• If you are already using Login.Gov to access eRA Commons, you should click the 
Login.gov button. (1) 

• If you haven’t started using Login.gov, you will use your eRA Commons login and 
password to enter and create your account. If it hasn’t been linked to your MyNCBI 
as of yet, it will prompt you to. (2)

1

2



Creating an Account

• Review and update your profile. Click the pencil/edit icon next to My Profile. 

• First and Last Name are required, and you can fill in the 

other information as needed.



Linking ORCID 
and Other 
Research 
Accounts



Linking ORCID and Other Research 
Accounts

You will click the pencil/edit icon again 
next to My Profile.

The box shows two options: ORCID ID 
and NSF ID. 

Showing how to add the NSF ID as an example.



Linking ORCID and Other Research 
Accounts

1. Clicking the link will take you 
directly to the webpage of the 
account you are trying to add.

2. I used the NSF Credentials link.

Once logged in, it brought me 

back to my SciENcv. It shows 

under my account settings that 

my NSF account is now linked.



Creating a 
Biographical 
Sketch



Creating a Biographical Sketch

If you don’t have a Biographical Sketch created 
in SciENcv, you will click on the New Document 
button to create a biographical sketch. 

You can also use this to create a secondary 
document with either a different biographical 
sketch or one of the other forms available.



Creating a Biographical Sketch

1. You will name your document 
and then choose your document 
type. 

2. You will also choose how you 
plan to import the data for the 
document you are choosing: 
external source, existing 
document, or start with a blank 
document.

I am going to start with a blank 
document.



Creating a Biographical Sketch
My name and ORCID ID are already populated. We can use that to populate some of the 
empty sections later.

To add Education/Training, click the add one link and fill in the information. You can save the 

one educational experience or add as many as needed.



Creating a Biographical Sketch
You want to add your Personal Statement. You can copy and paste an existing Personal 
Statement from a WORD document and then edit within the SciENcv platform. 

You can also add up to four publications to your Personal Statement Section. You can pull them in from your 

My Bibliography or ORCID ID. I am using my ORCID ID. Once selected, click Save Citations and it will show 
your checked items.



Creating a Biographical Sketch
You can add your Positions, Scientific Appointments and Honors under Section B. Same as the 
Education/Training section, you can add one entry or multiple entries. 



Creating a Biographical Sketch
You can add your Contribution to Science under Section C. You can add up to five 
contributions and four citations per contribution. To add more than one contribution, click the 
Add another contribution link. 

You can type directly into the Contribution Description or copy and paste from a WORD document. You can select 

Citations from your My Bibliography or from your ORCID ID. I chose from my ORCID ID tab.



Delegating 
Management of 
Your Account 



Delegating Management of Your Account

1. You can easily delegate management of 
your SciENcv account to an Assistant, 
Coordinator, or Business Manager. On 
your main SciENcv page, click your email 
address in the top right-hand corner of 
the screen.

2. From there, choose Account Settings.

3. Scroll to the bottom of the page to the 
Delegates heading. Click the Add 
delegate button.

4. Enter the email address of the person you 
wish to give delegation authority to. Click 
Save and this person should receive an 
email notifying them of their access. They 
will need to click the link in that email to 
activate their access. If they do not have 
a My NCBI account, they will be prompted 
to create one.



Questions



Resources
1. SciENcv Help Manual: https://www.ncbi.nlm.nih.gov/books/NBK154494/

2. Videos

1. SciENcv Tutorial:  https://www.youtube.com/watch?v=eGyHX85DIcE 

2. Integrating with ORCID: https://www.youtube.com/watch?v=G_cKSRr7TJ4 

https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.youtube.com/watch?v=eGyHX85DIcE
https://www.youtube.com/watch?v=G_cKSRr7TJ4


Thank you
Carly Pigg, CRA, CPRA

Research Fiscal Analyst

504-568-4439

cgerva@lsuhsc.edu
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