GUIDELINES FOR THE EVALUATION AND
PROMOTION OF MEDICAL STUDENTS AT 

LSU SCHOOL OF MEDICINE IN NEW ORLEANS
The faculty of the academic departments or teaching units of the School of Medicine have the responsibility of evaluating the medical students.  Each department or teaching unit has an obligation to the student, the school, the medical profession and the public to award passing grades only to those students who have demonstrated mastery of at least a minimum of the knowledge deemed essential in a particular course, clerkship or elective.  In addition to evaluating a student's knowledge and skills, the faculty have the responsibility to determine whether a student's behavior and personal qualities are suitable for the practice of medicine.  This responsibility exists throughout the entire medical curriculum but is particularly important in the clinical years.  It is inappropriate to give a passing grade to a student when unacceptable behavior in the treatment and care of patients has been observed, even if grades on examinations and other evaluations are acceptable. 

ATTENDANCE:
Students are expected to meet the standard of performance as specified by the faculty in each course, including requirements governing attendance at lectures and other course activities.  These standards must be given in writing to the students.  It is expected that students will attend all course activities.  Explanation of absence from course activities is to be submitted in writing by the student to the course director or teaching unit involved.  When absence from course activities can be anticipated, arrangements should be made in advance with the appropriate faculty member for whatever make-up work may be required.  Faculty action concerning student absences should be reported to the Office of Student Affairs and Records for inclusion in the student's file.  

STATEMENT OF REQUIREMENTS:
At the beginning of each course, including electives, students will be informed, in writing, of the standard of performance expected of them by the faculty of that course.  The standard of performance will include an explanation of how grades are derived and a description of the student's responsibilities in the course, including attendance at all course activities and requirements of the course that must be met.  Included in this statement will be the means by which a student who fails a course, clerkship or elective, can make up the deficiency, providing permission is given to do so by the appropriate Student Promotions Committee.  Remediation of a deficiency may be accomplished by reexamination or by repetition of the course, clerkship or elective failed.   The approximate date of these activities will be included when possible.  A statement of these requirements should be filed with the Office of Student Affairs and Records before the beginning of the academic year.

GRADING AND EVALUATION OF PERFORMANCE:

The department or teaching unit determines the type and form of examinations to be used.  They may be written, oral, practical, or a combination of these forms.  A department head or course director has the option of examining students at any time to obtain a more accurate evaluation of the student's knowledge of a course material.  Examinations, in addition to those regularly scheduled in a course, may be used for this purpose.

The single final grade to be assigned to a student upon completion of the course work should be determined by considering all important attributes of the student's performance in the areas of knowledge, deportment, interpersonal relationships, motivation and/or self-directed learning efforts, communication skills, attitude toward course work, and other factors which, in the opinion of the faculty, are important to the student's future role as a physician.  These descriptive comments become a part of the student's permanent record.

GRADING SCALE:
1.  Official permanent final grades to be recorded for each student upon completion of a course are:      Honors, High-Pass, Pass, Fail and Withdrew.

H (Honors) is given to students whose quality of performance is considered to be excellent and who have demonstrated a degree of understanding and ability that is considerably above the level of adequacy required for passing status.

HP (High Pass) signifies that all work in a given course has been completed at a level well above the average but below that of honors.

P (Pass) is indicative that all the requirements of a course have been completed satisfactorily and that the minimum requirements for promotion have been met.

F (Fail) is the grade assigned to students who are considered to be inadequate in meeting the minimum course requirements and have demonstrated a degree of deficiency that makes them ineligible to be promoted or, in some instances, to continue in school without appropriate remedial action.  A grade of F will remain on the transcript (even after remediation). 
W (Withdrew) will be issued to all students enrolled in a course and attended less than eighty percent of class time at the time of withdrawal.

2. A grade of temporary significance that may be issued by a department but which is not recorded on the student's permanent record is Incomplete.

A grade of I (Incomplete) is assigned when, for reasons beyond the student's control or because of some acceptable circumstance, the student has been unable to complete the course requirements in the usual time or manner.  This grade does not imply a deficiency on the part of the student.  On completion of the required course work, the grade of I will be changed to an appropriate grade.

Students with incomplete status in a course must finish all required work in a manner specified by the department involved.  In general, this should be done in a reasonably short period after the regular termination date of the course.  The department may allow a longer period for reasons that are considered appropriate.  A student cannot be promoted until all incomplete grades have been removed.  Unless there is an acceptable reason for further delay, an Incomplete grade that is not removed by the date for registration for the next school year will be recorded as F.

GENERAL GUIDELINES FOR DECISIONS REGARDING PROMOTIONS AND GRADUATION:
I.  Student Promotions and Graduation:
A.  Requirements for Advancement with Class:
A student must pass all courses in the curriculum in a given academic year, as defined by the faculty. Passing all courses will result in the student's automatic promotion to the next year, providing the student's attitude and behavior are deemed professional and appropriate.  In addition to the requirement of passing all courses, second year students, must obtain a total passing score on Step I of the United States Medical Licensing Examination for Promotion into the third year.
B.  Requirements for Graduation:
The degree Doctor of Medicine will be conferred upon all students who have:

1.  Filed satisfactory evidence of having complied with the admissions requirements.

2.  Attended four years of medical school instruction, the last two (or equivalent) of which must have been spent at the Louisiana State University School of Medicine.

3.  Attended the instruction in all departments or teaching units and satisfactorily completed all course work and examinations (including passing Steps 1 and 2 (CK and CS) of the United States Medical Licensing Examination, as required by the faculty).
4.  Met all financial requirements of the School of Medicine.

II. Academic Performance:

In the statement of the course requirements issued for each course in the curriculum by the appropriate department or teaching unit, the mechanism by which a student may remove a deficiency is by either engaging in remedial work and reexamination, or by repeating the course/clerkship/elective.  Permission for such resides with the appropriate Student Promotions Committee.  Failure of either a reexamination or a repeated course/clerkship/elective within or outside of the school will result in consideration for dismissal from the School of Medicine by the appropriate Student Promotions Committee.

A.  Reexamination or Repeating a Course/Clerkship/Elective:

YEAR ONE:
1.  One Failing Grade:

In years one a student who receives one failing grade in an academic year, will be given consideration to either repeat the course or take a reexamination in the course.  Repetition of the course will be required if one is available in a summer school program, as listed by the Association of American Medical Colleges and/or approved by the department or teaching unit involved. If a course is not available, the student may take a reexamination in the subject after a period of self-study of the course material.  

2.  Two Failing Grades (years one only):

A student who fails two courses in a given year may or may not be given consideration to resolve the two deficiencies by doing remedial summer work.  In the case in which the required remedial work is repeating a course and taking a reexamination and one of the courses is less than 50 hours of credit, the student will be given consideration to remediate both deficiencies during the summer following completion of the academic year.  However, a careful review of the academic performance in all coursework completed during the academic year will be made before deciding whether the student can remediate the deficient courses or repeat the entire academic year on probation.  In the case where two courses with credit exceeding 50 hours are failed in a given academic year, consideration must be given for repeating the entire academic year, on probation.

YEAR TWO:
1.  In the second year, a student can receive a grade of Fail in a course in one of two ways:

a. A student whose final average, including all graded components, is less than 69.5 will receive a grade of Fail.

b. A student who receives a grade of Fail on all of the quizzes and examinations (Questionmark and NBME) will receive a grade of Fail for the course regardless of the student’s final average.

   2. If a student fails the NBME final subject exam but passes all other requirements in one of the second year courses, the student will receive a grade of Incomplete in that course, regardless of his or her final course average.  In this case, the student has one opportunity to re-take the final NBME subject exam on a scheduled date, without the need for action by the Pre-Clinical  Promotions Committee.  If the student passes the exam, he or she will receive a final grade of Pass for the course at the end of the academic year. 

3. If a student fails the final customized NBME subject exam in two or more of the second year courses, the student has one opportunity to re-take each exam.  Regardless of the status of successful remediation, he or she will be referred to the Pre-Clinical Promotions Committee for discussion.  The committee will decide the course of action. This may include converting the final grades in those courses from Incomplete to Fail and requiring that the student repeat the entire academic year.  

4. If a student receives a grade of Fail in one second year course, he or she will be referred to the Pre-clinical  Promotions Committee for discussion regarding remediation.  The student may be allowed to remediate the course.  If the student is allowed to remediate, he or she must pass the NBME subject exam in addition to the other requirements determined by the course directors in order to pass the remediation.  If the student fails remediation, he or she may be required to repeat the second year.

5. If a student receives a grade of Fail in more than one second year course, or if a student receives a grade of Fail in one course and a grade of Incomplete in another course, he or she will be referred to the Pre-Clinical  Promotions Committee for discussion regarding remediation.  The student may be required to repeat the second year, or the student may be allowed to remediate both deficiencies prior to preparation for USMLE Step 1.  If the student is allowed to remediate the courses, he or she must pass the NBME subject exams in addition to the other requirements determined by the course directors in order to pass the remediations.

6. In order to be promoted to the Junior Year, a student must successfully complete all first and second year course requirements and achieve a minimum passing score on the USMLE Step 1 examination as defined by the NBME.

YEARS THREE AND FOUR:
In the third year, a student failing a single clerkship, will be given consideration to repeat the clerkship. In the fourth year, failure of a single clerkship/elective can be remediated by reexamination or repeat of the program whichever is required in the statement of course requirements and recommended by the department.  If the student does passing work in the required remedial work, he/she will be promoted to the next level.

B.  Repetition of the Academic Year:

A student who fails two courses will be given consideration for repeating the entire academic year, on probation.  Failure in any course during the repeat year will result in dismissal from the School of Medicine.  Students incurring deficiencies in two clerkships/ electives in either the 3rd or 4th years will be given consideration for repeating the entire academic year, on probation, providing academic deficiencies were not incurred during years one or two. Permission to repeat a year in the curriculum will be considered for those who the committee believes have sufficient ability but may have been slow to adapt to the school work, may have been inadequately prepared, may have had health problems that interfered with performance or may have had other problems that the committee considers appropriate. 
Grades will be required in all courses in the curriculum being repeated.  In cases where a student is repeating an academic year and must repeat a course/clerkship/elective for which he/she received a grade of Honors, the department or teaching unit involved may provide an alternate experience in that field of study. In all cases a final evaluation of the student's performance will be required.

C.  Academic Dismissal from the School of Medicine:

1.  Students who fail three or more courses in an academic year (years one or two) will be considered for dismissal.

2.  Students who fail two clerkships/electives in the third or fourth years of the curriculum and have a history of academic deficiencies will be considered for dismissal.

3.  Students who fail a reexamination or a repeated course/clerkship/elective will be considered for dismissal.

4.  Students who fail a course during the repeat of an academic year will be dismissed.

5.  Students who demonstrate unprofessional behavior, a poor attitude or significant difficulties in interpersonal relations, integrity and other personal qualities will be considered for dismissal.

6.  Students must complete the pre-clinical years of study in no more than three calendar years. Students must complete the clinical years of study in no more than three calendar years.  Leaves of absence will not be included in this time period.

7.   Students who fail Step 1 of USMLE for the third time will be dismissed.

III. Professional Behavior:

In addition to the requirements of having an adequate fund of knowledge, skills, and judgment, the medical student must also demonstrate the personal qualities which are an essential component of the profession. In the area of personal qualities it is expected that:

A.  Students will relate in a caring and compassionate manner with patients and will be able to establish professional and sensitive relationships with them regardless of their gender, cultural or racial make-up.

B.  Students will interact effectively and considerately with house staff, faculty, supporting staff and peers.

C.  Students will demonstrate intellectual honesty and ethical behavior in their interactions with patients, staff and peers. 

D.  Students will be expected to respond to constructive criticism by appropriate modification of behavior.

E.  Students will be expected to display the perseverance, diligence, and consistency necessary to complete the medical school curriculum successfully and be prepared to enter post-graduate training.  Students with deficiencies in one or more of these personal qualities will be brought up for discussion at an appropriate student Promotions Committee meeting.  Additional information and evaluations may be required before the committee can reach a decision on a recommendation for action.  The Student Promotions Committee may recommend dismissal or require a particular course of action to be followed by the student who exhibits unprofessional behavior.

STUDENT PROMOTIONS COMMITTEE:
There are two Student Promotions Committees: a Preclinical Sciences Promotions Committee for years one and two, and a Clinical Sciences Promotions Committee which considers student performance in the Third and Fourth Year. Both are advisory to the Dean.  Each committee has the responsibility of recommending action to be taken when students acquire academic deficiencies or demonstrate unprofessional behavior.  
Recommendations of specific action to be taken regarding the remediation of academic deficiencies, repetition of an academic year, or dismissal from the School of Medicine are made to the Dean for final action.

I.  Preclinical Sciences Student Promotions Committee:
A.  Responsibilities:

The responsibilities of the Preclinical Sciences Student Promotions Committee are to review the academic records of those students experiencing grades of fail.  In addition, the committee has the responsibility of discussing the records of students experiencing difficulties in attitude, interpersonal relations, and behavior inconsistent with that of a sensitive and caring physician.

The committee will meet at mid-year or the first grading period and again at the end of the academic period.  At mid-year or the first grading period, provisional recommendations will be made concerning the means by which the student may be allowed to remove the academic deficiency(ies), subject to successful completion of the remainder of the academic year.  At the end of the year the committee will make final recommendations.  Recommendations for dismissal may be made at the meeting held at mid -year or at the end of the year. Recommendations concerning the status of students will include:

1.  Promotion to the second or third year.

2.  Referral of the student to the department or teaching unit in which the deficiency(ies) occurred, for removal of such.

3.  Repetition of the entire first or second year curriculum, on probation.  A student must pass all course work during a probationary period.  Failure in any one course will result in academic dismissal.

4.  Academic Dismissal from the School of Medicine.

B.  Composition of the Committee:
The Preclinical Sciences Student Promotions Committee includes course directors with direct knowledge of student performance and other faculty who are not course directors and are appointed by the faculty assembly for three year terms. The chair will be selected from amongst the membership.  The Associate and Assistant Deans of Student Affairs and Records are ex officio and provide information and administrative support for the committee. 
C.  Procedures and Guidelines:

1.  A quorum shall be defined as half of the membership with voting rights.  All 



committee members or their designees will have voting rights.  The chairman may vote only 


in cases of a tie vote.  A simple majority of voting members will decide an issue.

2.  The committee will have at its disposal:

- admissions data              

- student evaluations

- student transcripts          

- relevant correspondence

- records of previous deficiencies       - actions of previous promotions committee meetings

The committee may also request an interview with a student before a final recommendation is reached.
3.  At the mid-year or first grading period meeting, the committee will review the academic records of those students incurring a grade of fail or who have demonstrated professional behavioral problems.  The committee will discuss any known problems of study habits, family problems, personal problems, medical problems, or other extenuating 
circumstances that could have influenced the student's performance during the year.  Recommendations will be made concerning the status of the student and provisional recommendations will be made concerning the method for removal of deficiencies, subject to successful completion of the academic year.  Recommendations for dismissal may be made at this meeting.  Students experiencing professional behavioral problems will be evaluated and recommendations will be made regarding the best course of action to be taken.
4. At the year-end meeting the committee will review the academic records of each student discussed at the mid-year meeting and any others who incurred a failing grade in courses completed during the 
remainder of the year.  In addition to the academic records, the committee will discuss any extenuating circumstances which could have influenced the student's academic performance during the year.  Based on the student's total academic record and his/her potential to develop into a competent and caring physician, the committee will make a recommendation on a specific course of action:
a. Referral of a Student to a Department(s) or Teaching Unit(s):

A student incurring a deficiency in a single course during the first or second year will be given consideration to repeat the course during the summer following the first or second year providing a course is available as listed by the Association of American Medical Colleges and/or approved by the department involved.  If a course is not available then a reexamination in the subject may serve as a requirement for removal of the deficiency.  In some cases it may be possible to remove two deficiencies during a summer period provided the remediation of both is not summer course work and one of the two is of 50 or less hours of credit.  Promotion to the next level will occur providing a passing score is achieved in the required remedial work.

b. Repetition of an Academic Year:

A student incurring two deficiencies in courses may be required to repeat the entire year, on probation, providing the committee believes the student has the potential to develop into a competent and caring physician.  Such consideration will be given to students who may have been slow to adapt to school work, may have been adequately prepared, and may have had health or other problems which could have interfered with performance.  No course may be exempted in the repeat year.  Grades will be required in all courses.  In cases where a student received an honors in a course, the department involved may provide an alternate experience in that field of study but a final evaluation of the student's performance will be required. No more than one year may be repeated during the first two years of the curriculum.

c. Dismissal from the School of Medicine:

1.  Students who fail three or more courses in a given year will be considered for dismissal.
2.  Students who fail a reexamination or a repeated course will be considered for dismissal.

3.  Students who fail a course during the repeat of a year will be dismissed.

4.  A student must complete the pre-clinical years of study in no more than 3 calendar years. Leaves of absence will not be included in this time period.

5.  Students who fail Step 1 of USMLE three times will be dismissed.

II.  Clinical Sciences Promotions Committee:

A.  Responsibilities:

The responsibilities of the Clinical Sciences Promotions Committee are to track third and fourth year students throughout the academic year and to discuss the records of those students experiencing academic deficiencies as defined by individual departments.    In addition, the committee has the responsibility of discussing the records of students experiencing problems in attitude, attendance, interpersonal relations, or behavior inconsistent with that of a sensitive and caring physician.  The committee will meet throughout the year as needed following clinical rotations during which incompletes or deficiencies are recorded. Recommended actions will be made on a case by case basis.  If the student is allowed to continue in the third year, any deficiencies or incompletes incurred during the year must be resolved after the academic year has ended. 

Recommendations concerning the status of students will include:

1.  Promotion to the fourth year.

2.  Referral of the student to the department in which the deficiency or incomplete occurred, for its removal.

3.  Leave of Absence to resolve academic/personal problems and repetition of the entire third year, on probation.

4.  Academic Dismissal from the School of Medicine.

B.  Composition of the Committee:

The Clinical Sciences Promotions Committee includes clerkship directors with direct knowledge of student performance and other faculty who are not clerkship directors and are appointed by the faculty assembly for three year terms. The chair will be selected from amongst the membership.  The Associate and Assistant Deans of Student Affairs and Records are ex officio and provide information and administrative support for the committee. 

C.  Procedures and Guidelines:

1.  A quorum shall be defined as one half of the membership with voting rights.  All members of the committee or their designees will have voting rights.  The chairperson may vote only in cases of a tie vote.  A simple majority of voting members will decide an issue.

2.  The committee will have at its disposal:

- admissions data          
      
- student evaluations

- student transcripts           

- relevant correspondence

- records of previous deficiencies  
- actions of previous student

- interview of student              
- promotions committee meetings

The committee may also request an interview with the student before a final recommendation is made.

3.  At all meetings the committee will review the academic records of all students who have incurred a grade of incomplete or fail or who have demonstrated professional behavioral problems.  The committee will discuss any known problems of study habits, family problems, personal problems, medical problems or other extenuating circumstances which could have influenced the student's performance during the year.  Recommendations will be made concerning the status of the student and provisional recommendations of those continuing in the year will be made concerning the method of removal of deficiencies.  Recommendations for dismissal may be made at these meetings.  Students having professional behavioral problems will be evaluated and recommendations will be made regarding the best course of action to be taken.

4.  Based on the student's total academic record and his/her potential to develop into a competent, sensitive and caring physician the committee will make recommendations on a specific course of action:

a. A student incurring a deficiency in a single clerkship during the third year will be given the opportunity of repeating the entire clerkship.

b. A student incurring incompletes in up to two clerkships during the third year because of failing a final examination will be given the opportunity of taking a final reexamination.  The I grade will be changed to P in cases of passing the reexaminations and F in cases of failing the reexaminations.

c. A student incurring deficiencies in two major (four or more weeks in duration) clerkships during the third year will be considered for academic dismissal or may be allowed to repeat the entire year on probation.  A student incurring I grades in three clerkships based on failing final examinations in each during the third year will be considered for academic dismissal or maybe allowed to repeat the entire year on probation.  A leave of absence prior to repeat of the year may 
be necessary before beginning the repeat of the year to provide time for the student to work on resolving the problem(s) which led to the deficiencies or I grades, i.e. test taking skills and examination preparation skills in the case of examination failure or personal counseling or other appropriate activities in the case of problems of interpersonal relations or other non-cognitive issues.  The student will then be allowed to return on active status either at the beginning of the next academic year or at the beginning of Blocks 2, 3 or 4, should additional time be required for resolution of the problem(s).  All third year clerkships will then be completed on probation.  Failure in any clerkship or two or more “I” grades incurred during the probationary period will result in academic dismissal.

d. A student must complete the clinical years of study in no more than 3 calendar years. Leaves of absence will not count in this time period.

e. A student incurring a failing grade during the repeat of a clerkship will be considered for academic dismissal from the School of Medicine.

UNITED STATES MEDICAL LICENSING EXAMINATION - STEP 1 and Step 2:
1. In order to be promoted to the Junior Year, a student must successfully complete all first and second year course requirements and achieve a minimum passing score on the USMLE Step 1 examination as defined by the NBME.

2. Prior to taking the USMLE Step 1 examination, a student must take the NBME Comprehensive Basic Science Self Assessment (CBSSA) examination no later than 3 weeks after the completion of final exams, and achieve a minimum score of at least 5 points above the current minimum passing score required by the NBME. 

3. Students who do not achieve this minimum score will be required to meet with the Assistant or Associate Dean for Student Affairs to review any deficiencies and develop a study program to help them maximize their chances for passing on their first attempt at USMLE Step 1. Prior to retaking the USMLE Step 1 exam after failing the exam, the student must present to the Office of Student Affairs a passing score on the NBME Comprehensive Basic Science Self Assessment (CBSSA).   

4. Students cannot begin any junior clerkships until they have taken USMLE Step 1. Students who require additional preparation prior to taking USMLE Step 1 will have their course schedules adjusted accordingly.

5. Students who fail USMLE Step 1 for the first time may be allowed to complete their first clinical rotation at the discretion of the Assistant or Associate Dean for Student Affairs in accordance with the policies of the Office of Student Affairs.  These students must re-take the exam before resuming their rotations during block 2 or 3 of the junior year.  The school must receive a passing score on USMLE Step 1 before these students can begin a new rotation in January of their junior year. 

6. Students who fail USMLE Step 1 for a second time will be removed from their clinical rotations. In order for these students to resume their third year, the school must receive a passing score before their class registers for the senior year.  If the school receives a passing score after this date, the student will be required to repeat any core clerkship previously completed.  Students who fail USMLE Step 1 twice cannot resume any third year clerkship until they have passed the USMLE Step 1 exam. Failure to pass Step 1 within three attempts and within one academic year following the start of the student’s junior year results in automatic dismissal.

7. Students must pass the USMLE Step 1 exam by July 1st of the year after they initially took and failed the exam, or they will be automatically dropped from school.
8. All students are required to take the Clerkship Preparation course at the beginning of their junior year. This course cannot be deferred until the end of the junior year. 

9. Students must successfully complete all third year clerkships and the Clerkship Preparation course before taking USMLE Step 2 CK or USMLE Step 2 CS.  
10. Students must take an assigned standardized patient examination that is administered at the end of the junior year in order to graduate.  Remediation is required for students who fail this exam.  This must be completed prior to taking the USMLE Step 2 CS examination.
11. Passage of USMLE Step 2 CK and USMLE Step 2 CS are required for completion of the fourth year and graduation. Failure to complete either component within 4 attempts and within one academic year following the first attempt results in automatic dismissal without the possibility of appeal.  No degree will be awarded.

Appeal of Final Grades:
A student who is of the opinion that his or her final course grade or evaluation is unjust or inaccurate may appeal that decision to the course director informally by meeting with the course director and discussing the basis of the appeal. If the student is dissatisfied with the outcome of this informal appeal, he or she may appeal the final grade or evaluation formally in writing within ten working days of receiving the grade or evaluation. There are two levels of appeal, one to the course director and teaching unit head and the second to the school's administration. Failure of the student to appeal within the ten working days indicates acceptance of the grade or evaluation.

At the first level, after receiving a written appeal stating the basis for the dissatisfaction, the course director, in consultation with the department head or administrative head of the teaching unit, shall, within a period of five working days, review the appeal, meet with the student and formulate a written response which shall be given to the student.

If the student remains dissatisfied with the grade or evaluation after the appeal is completed by the course director, a final appeal may be made, in writing, to the Dean, within five working days of the department's or teaching unit's decision. The written appeal must include the basis for the dissatisfaction. The Dean may establish an ad hoc committee of five, including three faculty and two students; none of the committee members will be from the department against which the complaint has been registered. The task of the committee will be to advise the Dean about (1) whether the evaluation or grading procedure used in that case was essentially the same as used for other students in that course and (2) whether evidence of an unjust or erroneous evaluation is sufficient to warrant referral of the case back to the department for reassessing the student's competence. The committee must make a recommendation within five working days of the appeal. Acting on the committee's advice or independently, the Dean will either accept the original grade or evaluation as valid or refer the case back to the department or teaching unit for reevaluation and/or grading of the student. If the decision reached requires changes in an official university record, the faculty of the department or teaching unit must comply with all university regulations and procedures necessary to accomplish the change. The decision of the appeal reached by the Dean represents the final level of due process in the School of Medicine.

Promotion:
All of the following criteria must be met satisfactorily for a student enrolled in the School of Medicine to be eligible for promotion:

1.
Satisfactory completion of all course work specified for the academic level 

2.
Fulfilling all requirements established by the faculty of each course 

3.
Approval for promotion by the appropriate promotions committee. 

Removal of Deficiency Status:
A grade of F (failure) in any course is indicative of an academic deficiency. All academic deficiencies must be removed before a student is eligible for promotion. This requires additional work or some corrective action on the part of the student. Permission to remove a deficiency is granted the student by the appropriate promotions committee. The manner in which a deficiency may be removed and the length of time to be allowed for the 
removal of a deficiency is to be specified by the department or faculty of the course in which the deficiency has occurred. The completed work is indicated on the student's record as ``Re-examination,'' or ``Summer Make-Up.'' A grade of honors, high-pass, pass or fail may be assigned for the Summer make-up or re-examination. However, honors hours cannot be earned from honors grades achieved from Summer make-up or from re-examination.

ACADEMIC DISMISSAL:
If the Promotions Committee concludes that a student be dismissed because the student has failed to meet academic requirements satisfactorily, a recommendation for dismissal will be sent to the Dean of the School of Medicine.  After review, the Dean must choose either (1) to uphold the dismissal as recommended, or (2), if extenuating circumstances warrant, to reconvene the committee and investigate the student's record further.

A student dismissed from the rolls of the School of Medicine has the right to appeal the decision of the Dean, providing such appeals occur within 15 calendar days of notification of dismissal.  The student may appeal the decision for dismissal directly to the Dean.  The Dean may reconvene the appropriate Promotions Committee if new and pertinent information is revealed that had not been previously considered by the committee.  At that meeting the student may call upon a faculty advocate to support the student's case.  At the conclusion of that meeting, the appropriate Promotions Committee will refer its recommendation to the Dean for final decision.  Alternatively, the Dean may seek counsel from an ad hoc Faculty committee consisting of three faculty members; one chosen by the Dean, one chosen by the student and a third chosen by the first two.  The student will be given the opportunity to appear before this committee.  This committee will gather and evaluate the facts of the case, which are the substance of the appeal, and will recommend an action to the Dean, whose decision is then final.  The decision of appeal reached by the Dean represents the highest level of due process available in the School of Medicine. 

Disciplinary Action:
For a student who has engaged in cheating, unprofessional conduct, or other improper behavior, occurring within or outside the confines of the teaching programs, dismissal or other specified disciplinary action may be recommended after a review by the appropriate committee and school official.

Accusations against students are to be submitted in writing to any member of the Council on Student  Professional Conduct. (http://www.medschool.lsuhsc.edu/student_affairs/conduct_rules.aspx)
If the Council finds the accused guilty, the Dean, on review of the case, specifies the action to be taken.

The student has the right to appeal a decision of the Dean, providing that the appeal occurs within five days of receiving notification of the disciplinary action. In cases of appeal, the student is given the opportunity to appear before a Student Faculty Appeals Committee of six, including: the class presidents of the Sophomore, Juniors, and Senior year, a faculty member chosen by the student initiating the appeal, a faculty member chosen by the Dean, and a faculty member chosen by the five other members of the committee who serves as Chairman. The Appeals Committee reviews the transcripts of the Council on Student Professional Conduct and may hear further arguments by the parties involved. Recommendation of the action of the committee is submitted to the Dean. The decision of the appeal reached by the Dean represents the highest level of due process available in the School of Medicine. Should the Dean’s decision be to uphold the original dismissal for disciplinary action than that student shall not be permitted to apply for readmission to the school of medicine under any circumstances in the future. 
Leave of Absence:
A leave of absence for a short period of several weeks up to one year may be granted to a student in good standing, subject to the discretion of the Dean, because of illness or other appropriate reasons. Students taking short-term leaves of absence of less than one week must make acceptable arrangements with the faculty involved for completion of course work and other assignments which will be missed. Leave of absence of a longer duration may be granted students in good standing for reasons of a personal nature or to participate in a special program of research or other activity designed to augment the student's academic training. Specific arrangements must be made on an individual basis with the Associate Dean for Student Affairs before beginning a leave of absence. The University policy governing the processing of leave of absence are applicable. 
Withdrawal:
Students are permitted to withdraw from the School of Medicine at any time. If they wish to be considered for readmission, they must file an application for readmission with the Office of Student Affairs and Records and be evaluated by the promotions committee of the year in the curriculum from which the student withdrew.

Re-admission Process:
Students who have voluntarily withdrawn from the School of Medicine or who have been dismissed may elect to apply for re-admission. The promotions committee of the year within the curriculum in which the student either withdrew from, or was dismissed, will review the application and recommend to the Dean the appropriate action to be taken. To enable the promotions committee to accurately appraise the applicant for re-admission the applicant is requested to:

1. Write a letter to the Associate Dean for Student Affairs and Records summarizing reasons for withdrawal or dismissal from the School of Medicine and the steps undertaken to resolve these reasons. 

2. Provide evidence supporting the summary statement above, including transcripts of all academic programs, letters of recommendation from faculty or other individuals whom the applicant has attended classes under, or has worked with, and documentation of any other specific experiences which are relevant to the situation. This supporting evidence should be sent directly to the Office of Student Affairs and Records under separate cover by the responsible individual. 

3. Review the basis for readmission with the Associate Dean for Student Affairs and Records at a time two to four weeks preceding the meeting of the promotions committee. 

4. Arrange to make a personal appearance before the promotions committee to answer any additional questions which may be considered. 

Application for re-admission should occur no later than March 1 of the year during which re-admission is requested. Because of the large number of well qualified applicants for admission to medical school, and the few vacancies in other years of the curriculum, the re-admissions route is limited. Under no circumstances will a student who has been dismissed for disciplinary action be permitted to apply for readmissions.
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